JOB DESCRIPTION FOR THE RECRUITMENT OF THE
SECRETARY GENERAL OF nrg4SD

PRESENTATION OF THE NETWORK 

► Created in 2002 during the World Summit in Johannesburg, the network “nrg4SD” (Network of Regional Governments for Sustainable Development), is an international organisation representing regional governments at global level.  With 52 members, including 45 regional governments and 7 inter-regional organisations, nrg4SD is present in all five continents.  The network has the status of international non-profit making organisation under Belgian law, and has set up original internal governance which is co-chaired (North-South) and which has “focal points” responsible for leading the network’s actions in each continent.
► The network has the following objectives:

· To represent Regional Governments at global level;

· To promote sustainable development at the regional government level throughout the world;
· To share information and experience concerning sustainable development policies;

· To promote collaboration and association between its members;

· To seek international recognition of the contribution to sustainable development made by Regional Governments;

· To obtain representation within organisations at international level (in particular the United Nations), regional level (such as the EU) and national governments;
· Ensure that the network and its members participate in calls for tenders from international organisations (United Nations) or Regional bodies (European Union;.) in relations to sustainable development and international cooperation.
► The running of the network is ensured by the Steering Committee which governs nrg4SD and has the following tasks:

· guiding and supervising the work of the Secretariat and the Treasurer;

· defining the strategy, the guidelines and the work programme of the network;

· supervising the General Assemblies and the events organised by the network.

► Implementing the strategy, the guidelines and the work programme were hitherto ensured by an officer made available to the network by one of the member regions co-chairing the network.  Since the General Assembly held in Saint Malo (Brittany, FR) on 28 October 2008 the decision has been made to establish a permanent secretariat.  This decision has been confirmed and clarified during the Executive Committee meetings held in Poznan on 9 December 2008 and in Copenhagen on 14 December 2009.
In applying this decision the nrg4SD Steering Committee decided to open a call for applications in order to provide for the position of Secretary General of the network.
JOB DESCRIPTION
The role of the Secretary General is to implement the work programme and the strategy decided by the Steering Committee and approved by the General Assembly of the network.  It is requested that the Secretary General takes the necessary initiatives in order for the work programme to be effectively implemented.
His/her main tasks consist in:
· Ensure that the member regional governments and inter-regional organisations are informed of the activities of the nrg4SD network; to this end, he/she will have the responsibility of managing the network’s website www.nrg4sd.org;
· Organise the network’s General Assemblies and the meetings of the Steering Committee;

· Ensure that the accounts are correctly managed;

· Ensure the coordination and motivation of the member regions of the network in charge of the focal points for each continent;  

· Ensure cooperation with international institutions (United Nations Agencies and in particular the UNDP, UNEP, and UNFCCC) and regional institutions (European Union and other regional organisations);
· Ensure the representation of the nrg4SD network with international and regional institutions in liaison with the co-chairs.
The Secretary General will work under the authority of the nrg4SD Steering Committee and will maintain close relations with the co-chairs and the presidents of the focal points. 

In the short term, the recruitment of a second person is envisaged for the permanent secretariat of the network, who would carry out the functions of an assistant.  Once the permanent secretariat has two people available on a full-time basis, it (the secretariat) will ensure all the tasks linked to the smooth running of the organisation including administrative and financial tasks.
In the meantime, it is supposed that the Secretary General will be assisted by the member regions of the Steering Committee in the tasks of Treasurer and the organisation of network events as well as in actions carried out on a case by case basis.
CANDIDATE PROFILE
Applicants should display the following qualities:
· Excellent intellectual credentials – university qualifications in legal, technical, economic or business administration fields.   Additional training equivalent to a Masters Degree (BAC +5) or PhD (BAC +6) in fields linked to the environment or international relations is also desirable;
· Concerning languages, fluency in the three languages of the network (FR/EN/ES) is required, or at the very least fluency in two of the three languages of the network (including EN) and a good knowledge of the third;
· A minimum of five years professional experience is required in regional state administration and/or an international agency;
· A good knowledge of the issues linked to the environment and sustainable development as well as climate;
· Sound experience in running and managing a network.
CONDITIONS RELATED TO THE POST
1. This is a full time post;

2. The Secretary General’s duties will be carried out in Brussels (BE) in the offices of the region of Flanders;

3. The nature of the post demands frequent travel around the world and working hours that may exceed usual standard hours;
4. The applicant should indicate their salary requirements when submitting their application;
5. The Secretary General must have the trust of the network’s Steering Committee and General Assembly;

6. The applicant should indicate the date from which they are available to take up the post, given that the selected application has to be validated by the network’s Steering Committee and General Assembly.
This call for applications is issued in accordance with the rules laid down in international legislation on equal opportunities.

